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OVERHEAD COST WORKSHEET~~ SUBMIT THIS WORKSHEET WITH YOUR BUDGET
When programs in the organization share services, the CACFP may be charged a reasonable share based on a formula approved by the state agency.  Allocated costs often include a pool of administrative/accounting functions, rent, utilities, trash removal, etc., that cannot be assigned specifically to one program.

Two basic methods can be used to determine how costs are allocated:

(1) Shared Costs: based on a reasonable formula approved by the state agency

	Allowed Cost Allocation Methods: Check the method(s) used by your agency to allocate costs.
	
	Show the math used to derive sponsor formulas for shared costs.

	 Method #1

Labor Comparison
	Total CACFP Labor Dollars  Total Labor Dollars = CACFP %


	CACFP Labor dollar 

	Total Labor dollars =

	CACFP % (a)


	 Method #2
Hours Shared Cost 
	Number of hours per day CACFP meals/snacks are served  Number of hours per day child care operates = CACFP %
	CACFP service hours  


	Total hours open  =


	CACFP % (b)


	 Other (describe in detail)
	
	
	
	



OR
(2) Indirect Cost Rate: Based on a negotiated rate for distributing administrative expenses among programs supported by a contract with the sponsor’s cognizant agency, such as the U. S. Department of Health and Human Services.  

	 Indirect Cost Rate 
	Contract with cognizant agency = % assigned all programs
	Attach contract showing indirect cost rate approved for overhead costs.


Compute your overhead cost allocation here:  
	Category
	Cost per month
	X 12 = Annual Cost
	X CACFP % (a or b from table above)
	= CACFP Share

	Rent
	
	
	
	

	Utilities
	
	
	
	

	Trash Removal
	
	
	
	

	                                                                          Total General Overhead Costs to go on Budget line 3 (a)  (((
	

	Travel**   [Line 2(d)]
	
	
	
	

	Communications**  [Line 2(e)]
	
	
	
	

	General Office Supplies**  [Line 2(f)]
	
	
	
	

	Contracted Services**  [Line 2(g)]
	
	
	
	

	Training and Monitoring Costs**  [Line 2(h)]
	
	
	
	

	Other**  (Line 2(i)]
	
	
	
	


**Allocation of Costs related to the Administration of the CACFP 
